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"”/ K AHTHKOPPYIIIMOHHOM MOJUTHKE
MOY «HavaneHas mkona-neTckuii can
Nel3 «Ynpibkay

Koaekc

ITHKH H CJIy’Ke0HOro NnoBeeHHs paGOTHHKOB
MyHununaneHOro o6ue06pa3oBaTensHOro yapexnaenus «HavyanpHas mkomna-

metckuit cag Nel3 «Vnipi6ka» TyTaeBcKoro MyHHUMMIATEHONO paiioHa

1. OOumue mooKeHUS

1.1. Konekc 3THKH M CTy»eGHOTO TOBEIEHHS paboTHHKOB MyHHIUITATEHOrO
001eo6pa3oBaTebHOr0  yupexnenus «HauyarpHas IIKOJIA-AETCKUM cam  Nel3
«Ynei6ka» TyTaeBCKOro MyHHIMMATEHOTO paiiona (manmee - Koxmekc) paspaGoran B
COOTBETCTBMH C moNoXeHUusMH Konctutyumm Poccuitckoi ®eneparmn, Tpymosoro
konekca Poccuiickoit ®@enepanum, 3akona o IIPOTHBOACHCTBHY KOPPYIILIMH, HHBIX
HOPMATUBHBIX IPAaBOBBIX aKTOB Poccuiickoit ®emepaunm, ¥ OCHOBaH Ha
OOILENPU3HAHHBIX HPABCTBEHHBIX NPUHIUNAX H HOpMax POCCHHCKOTrO OOIEeCTBa W
rocyapcTBa

1.2. Komekc mpencraenser co6odi  cBox o0muX  HpodeCcCHOHATBHBIX
TIPUHIIAIIOB M IIPaBUI TIOBEJCHHUS, KOTOPHIMH HAIUIEKHMT PYKOBOICTBOBATHCS BCEM
pabOTHHKaM HE3aBUCHMO OT 3aHHMAEMOM JOIDKHOCTH.

1.3. Kaxnpiii paGoTHHK HOIDKEH NpUHAMATE BCEe HEOOXOOMMBIE Mephl IS
cobmronenus nonoxenuit Komekca, a kaxmprii rpaxnanuH Pocculickoit ®eneparun
BIPaBe OXMIATh OT PabOTHHKA MOBENCHHs B OTHONICHHSX C HUM B COOTBETCTBHH C
nonokenussMu Kopgekca.

L.4. Komekc cmyxur  dynmamentom  mms GopmupoBaHus  paboumx
B3aMMOOTHOIICHUH B OpraHU3allii, OCHOBAHHBIX HA OOILIETIPUHATEIX HOPMax MOpaH
U HPaBCTBEHHOCTH.

1.5. Kozmekc mpu3BaH MOBBICHTH 3(}EKTHBHOCT BBINONHEHHs PaGOTHHKAMK
CBOMX TPYIOBBIX OOs3aHHOCTEH. 3HaHME W COGIIONEHHe PabGOTHUKAMH IOJIOXKEHHIA
Konekca sBnsterca omaumM us3 KpPHUTCPHEB OLIEHKH KadeCTBa UX MPOQeCCHOHATBHOM
AEATEIIbHOCTH M TPYIOBOM IUCLHUILIHHEL

2. OcHOBHBIE 0013aHHOCTH, NPHHIHIBI
H MPaBMJIA CITyKeGHOr0 MOBeAeHHSI PaGOTHHKOB

2.1. JleATeNbHOCTh OpraHM3alMHd U ee PabOTHHKOB OCHOBBHIBAaeTCS Ha
CICAYIOIIMX IPUHIKIIAX NPO(PECCHOHATEHOM STHKH:
— 3aKOHHOCTb;



— IpodeCCHOHATTU3M;

— HE3aBHUCHUMOCTH;

— 106pOCOBECTHOCTS;

— KOH(HICHIIHATBHOCTb;

— UH(QOPMHUPOBAHHE;

— 3G (QEKTUBHBIA BHYTPEHHHM KOHTPOIIb;

— CIIPaBETHBOCTb;

— OTBETCTBEHHOCTB;

— O0OBEKTHBHOCTE;

— JIOBEpHe, YBOKEHHE U JOOPOXKENATeIbHOCTh K KOJUIEraM 110 pabore.

2.2. B coorBerctBUH co crarbedt 21 TpymoBoro komekca Poccuiickoi
Denepanyy pabOTHHK 06s13aH:

— IOOPOCOBECTHO HCIONHSATH CBOM TPYHOBEIE OOS3aHHOCTH, BO3JIOKEHHBIE HA
HETO TPYAOBBIM I0TOBOPOM;

— COOJIFOaTh MpaBHla BHYTPEHHETO TPYAOBOIO PaclopsIKa;

— COOMIONaTh TPYAOBYIO THCIMILIMHY;

— BBITNIOJIHATE YCTaHOBIIEHHBIE HOPMBI TPY/Ia;

— cobmonate TpeOOBaHMS 11O OXpaHE TPyda M OOECIEeUYEeHHI0 Ge30MacHOCTH
Tpyna;

— OepeXHO OTHOCHTBCA K MMyLlecTBy paboTomareias (B TOM 4YHCIe K
UMYIIECTBY TPETBHX JIML, HAXOAAMIEMYCsl Y paboTozmarens, eciiu paboToaTeNb HeCeT
OTBETCTBEHHOCTD 3a COXPAHHOCTH 3TOT0 MMYIIECTBA) M APYTHX PaGOTHUKOB;

— HE3aME/UIUTENBHO  COOOLIUTE PaboTofaTeo JHMGO HENOCPEACTBEHHOMY
PYKOBOIUTENIIO O BO3HUKHOBEHHWM CHUTYallMH, NPEICTABISIOLIEH yrpo3y KH3HH M
3I0POBBIO JIFONEH, COXPAaHHOCTH UMYIIECTBA paboTonaTeNs (B TOM YHCIIe MMYIIEeCTBa
TPCTRHX JIHI, HaXONAIErocs y paboTonaTens, eciM paboTogaTeib HeceT
OTBETCTBEHHOCTb 33 COXPaHHOCTh 3TOT0 UMYILECTBA).

2.3. PaboTHHKH, CO3HABAasI OTBETCTBEHHOCTD Iepe rpaxJjaHaMH, OOILECTBOM U
TOCyIapCTBOM, MPHU3BAHEI:

— MCXOIHUTh M3 TOTO, YTO NMpPH3HAHHE, COOMIONEHHEe M 3alllMTa IPaB M CBOGO.
“ICJIOBCKA M IPAXKIAAHWHA ONPE/ISIIAIOT OCHOBHOM CMBICI M COEpKAHHUE AESTENLHOCTH
OpraHHU3aIl|u;

— cobmomate  Konctutymmro Poccuiickoit @enepanyy, 3aKOHONATENHCTBO
Poccuiickoii ®enepaunu u Spocnapckoii o6nacTy, He JOIyCKaTh HapyIIeHHE 3aKOHOB
¥ WHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB MCXOIS U3 IMOJIMTHYECKOM, SKOHOMHYECKOM
L1eJIeCO00Pa3HOCTH MO0 MO HHBIM MOTHBAM;

— obecrieunBath 3 heKTUBHYI0 paboTy OpraHH3aIUH;



— OCYHIECTBIIATh CBOIO JEATENLHOCTh B IIpedeNiax IpeAMeTa M Lejei
JEATEIHOCTA OpraHU3alliHy;

— IIPA UCIIONHEHUH TPYHOBBIX OOA3aHHOCTEH He OKasbIBaTh MPENOYTECHHUS
KaKHAM-JIHO0 POEeCCHOHATBHBIM HITH COLMAIBHBIM IPYIIIaM H OpPraHU3alysaM, GBITh
HC3aBUCUMBIMH OT BIHSHHS OTHENBHBIX TpaXOaH, MOPO(PECCHOHANBHBIX WIH
COLIMAJIBHBIX T'PYTINT U OpraHM3allHii;

— MCKIOYaTh JICUCTBHS, CBS3aHHBIE C BIMSHAEM KAKMX-THOO JIHYHBIX,
UMYyIIECTBEHHBIX  (QUHAHCOBBIX) M  MHBIX  HHTEPECOB,  MPEHATCTBYIOLIHX
Z00POCOBECTHOMY HCIIONHEHHIO MMH JOJKHOCTHBIX OOS3aHHOCTEH;

— cobmronaTe 6eCpUCTPaCTHOCTh, MCKITIOYAIOIIYI0 BO3MOXKHOCTh BIHSHHS Ha
UX NICATEIbHOCTD PEIICHUH MOIMTHYECKUX MapTHH U OOIIECTBEHHBIX 00bEeIHHEHHI;

— CoOmonaTh HOPMBI TIPOGECCHOHANIBHON STHKH M IIPaBAJIA JETOBOIO
[IOBEJICHUS;

— HPOSIBIISATH KOPPEKTHOCTh M BHUMATENBLHOCTh B OOpAIEHHH C IpaKIaHAMH H
JOJDKHOCTHBIMH JIUIIAMU;

— MIPOABIATE TEPIHUMOCTh M yBaXCHHE K OObIMasM M TPaIULUAM HApOIOB
Pocciu u 1pyrux rocynapcTB, y4WTHIBaTR KyNbTypHblE M HMHBIE OCOGEHHOCTH
Pa3IHIHbIX STHHYECKHX, COLUHMAIBHBIX TIPyNI U KOHGECCHH, crnoco6CTBOBATH
MEXHAUOHATIBHOMY U MEXKOH(DECCHOHATIBHOMY COIIACHIO;

— BO3JCPIKUBATBECS OT IOBEACHHS, KOTOPO€ MOIVIO OBl BBI3BaTh COMHEHHE B
NOOPOCOBECTHOM HCTIONHEHHH DPaGOTHUKOM TPYIOBBIX o0s3aHHOCTEH, a Takxke
n36erarb KOHGIMKTHBIX CHTYaIHi, CIIOCOGHBIX HAHECTH yiep6 ero pemyTanyy HiIH
ABTOPHUTETY OpraHHU3AllHH;

—HC HCIIONIb30BaTh JODKHOCTHOE IIOJIOKEHHE [UI OKa3aHHs BIMSHHS HAa
ACATCIPHOCTD TOCYNApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBIICHHMS,
OpPraHM3alMH, NOKHOCTHBIX JIMIl M TPaKAaH IIPH pEIIEeHHH BOIIPOCOB JIMYHOTO
Xapakrepa;

— BO3/ICPXKUBATECA OT IyOIMYHBIX BBICKA3bIBAHWM, CYXICHHM M OICHOK B
OTHOIICHHH JEATENbHOCTH OpraHM3alliH, PyKOBONHUTEIS OPraHH3allMH, €CIH 3TO He
BXOZIMT B JOJDKHOCTHBIE OO53aHHOCTH PaGOTHHUKA;

— COONIONATh YCTaHOBIEHHBIE B OpPraHM3AIUH IpaBujla MNpPENOCTaBIICHHUS
CITyeOHOH HHGQOPMALIHH U My OIMIHbIX BBICTYTIJICHHH;

~ YBKHUTCIBHO OTHOCHTBCH K [IEATENBHOCTH IIPENCTABHTENeH CPENCTB
MaccoBod WHPOPMAINHK [0 UHGOPMHUPOBAHHIO OBIIECTBA O paboTe opraHuzanuu, a
TAlOKe  OKAa3bIBATh COACHCTBHE B IIONYYEHHH JOCTOBEPHOM uHbOpMaIUK B
YCT@HOBJIEHHOM TIOPSIIKE;



— NPOTHUBOICHCTBOBATE NPOSBIEHAAM KOPPYNIMH Y [PEANPUHMMATE MEpHI 110
ee mpoQHIaKTHKE B  MOPSAOKE, YCTAHOBIGHHOM  3aKOHONATENHCTBOM O
IIPOTUBOJEHCTBUU KOPPYTILIHH;

—OpOSIBIATE TPH  WCIOJHEHMM TPYAOBBIX OOS3aHHOCTEH YECTHOCTH,
OeCnpUCTPacTHOCT M CIIPaBEMIHBOCTh, HE JOIYCKaTh KOPPYIIHOHHO OMAaCHOTO
IOBeeHNs (MOBENEHHs, KOTOPOE MOKET BOCIPHHHAMATHCS OKPYKAIOLIAMH Kak
obellaHne WM MPEIIOKEHAE Jadd B3STKH, KAK COINIACHe MPUHSATH B3ATKY WM KaK
npockba 0 Jaye B3ATKM JHOO KaKk BOSMOXKHOCTH COBEDIIUTH MHOE KOPPYIILHOHHOE
[IpaBOHapyLIEHHE).

2.4. B uensix npoTHBOAEHCTBHS KOPPYTILMH PaGOTHUKY PEKOMEH/IYETCS:

— YBEIOMIIATh PabOTOHATENs, OpraHbl IIPOKYpaTypbl, MPaBOOXPAaHUTEIbHEIE
oprasbl 000 BCeX CIydasx oOpalleHHss K paGOTHHKY KaKHX-IHOO JMI B IIENSX
CKJIOHEHHMS K COBEPIIEHHIO KOPPYIILIMOHHBIX IIPAaBOHAPYIIECHUIH;

—HE TIIoIy4aTh B CBA3M C HCIOMHEHHEM TPYAOBBIX OOS3aHHOCTEM
BOSHATPAXJIECHUS OT (HU3MYECKAX U IOPHIMYECKUX JHI (TIOJAPKH, [IEHEKHOE
BO3HarpaXIeHHeE, CCyMBl, YCIyTH MaTepHaIbHOIO XapakTepa, IUIaTy 3a pa3BIeUeHHs,
OT/BIX, 32 IOJIb30BaHKUE TPAHCIIOPTOM M MHBIE BO3HATPAXKICHHS);

— IIPUHMMATE MEPBI 10 HEIOIYIICHHUIO BO3HUKHOBEHHUs KOH(IIMKTa MHTEPECOB
H YperymipOBaHUIO BO3HHKIIMX CIIy4aeB KOHGNIMKTa MHTEPECOB, HE JOMYCKaTh IpPH
MCIIONHEHUH TPYNOBBIX OOA3aHHOCTEH JIMYHYHO 3aHHTEPECOBAHHOCT, KOTOPAs
IIPUBOUT WIM MOXET IPHBECTH K KOHQIMKTY HHTEPECOB, YBEJOMIATH CBOErO
HETOCPEICTBEHHOIO DYKOBOJMTENS O BO3HUKIIEM KOH(MIIMKTE WHTEPECOB HIH O
BO3MOJKHOCTH €I0 BO3HUKHOBEHHMS, KaK TOJIBKO €My CTaHET 06 3TOM HU3BECTHO.

2.5. PaboTHHK MOXeT 06pabarbiBaTh U NepeIaBarh CiryxebHy10 HHGOpMaLUIO
IIPH COBITIONEHNH NeHCTBYIOMMX B OpPraHU3aLlHH HOpPM W TpeOGOBaHUM, MPHHSATHIX B
COOTBETCTBHH C 3aKOHOZATENLCTBOM Poccuiickoit ®eneparnuu.

PaboTHuK 00f3aH NPHUHUMATH COOTBETCTBYIOIIME MEpBL II0 O0eCHeYeHUo
0€301acHOCTH U KOH(HACHUMANLHOCTH HH(pOPMALKH, 32 HECaHKIMOHUPOBAHHOE
PasmIallIeHHe KOTOPOH OH HECeT OTBETCTBEHHOCTb W/IH (M) KOTOpas CTajla M3BECTHA
€MY B CBS3H C UCIIOIHEHUEM UM TPYIOBBIX 0OS3aHHOCTEM.

2.6. PaGorHuk, HaJIeJICHHBIN OpraHu3allMOHHO-PaCIOPAAUTEILHBIMUA
TIOTTHOMOYHAMH 110 OTHOIIEHUIO K APYTMM DabOTHHKAM, IOJDKEH CTPEMUTHCH OBITh
U1 HUX 00pasuoM npodeccHoHann3Ma, Ge3yNpedHoil pellyTal|H, crocoGCTBOBATE
GopMHpOBaHHIO B oOpraHM3anuHM JH6O ee IIOAPA3NETICHHH OIIarONpUATHOIO IS
3 bekTHBHON PaGOThI MOPATBHO-TICHXOIOIHYECKOTO KIIHMATA.

2.7. PaboTHHK, HaJleJIEHHBIN OpraHU3allMOHHO-PACIIOPSAAUTEILHBIMA
TTOITHOMOYHAMH 110 OTHOLISHHUIO K JIPYTHM pabOTHUKAM, ITPH3BaH:



— IIPUHMMATE MEpBI 10 MPEAYNPEKACHHUIO KOPPYIILUH, & TAKXKE MEPhI K TOMY,
4TOOBI MOMYMHEHHBIE €My pabOTHHKH He JAOITyCKalld KOPPYILIMOHHO OIaCHOTO
[TIOBCACHUSA, CBOMM JIMYHBIM TIOBENEHHEM IIOABAThH IIPUMEP  YECTHOCTH,
6eCIpUCTPaCTHOCTH CIIPaBEIJINBOCTH,

—HE JIOImyCKaTh CIy4YaeB MpPHHYKICHUS pPaOOTHUKOB K Y4acTHIO B
ACATEIIPHOCTH MOJIMTHYECKUX IAPTHH, OOIECTBEHHBIX OObEIMHEHUN U PENUTHO3HBIX
OpraHu3aluii;

— B IIpeJieiaX CBOMX NOJIHOMOYHM MPUHAMATH MEPHI O MIPENOTBPALICHUIO HMJIU
YPETYJIMPOBaHHIO KOH(INKTa MHTEPECOB B ClIy4ae, €CId €My CTajJl0 H3BECTHO O
BO3HUKHOBEHHMH y pabOTHHKA JIMYHOM 3aHHTEPECOBAHHOCTH, KOTOpasi MPUBOAUT WU
MOJKET NPUBECTH K KOHQIUKTY HHTEPECOB.

3. PexoMeHaaTebHBIE 3THYECKHE NpaBHJ/Ia OBeJeHHs PA0OTHHKOB

3.1. B cBoeM mnoBeneHuu pabOTHUKY  HEOOXONMMO  HCXOOUTH W3
KOHCTHTYIIMOHHBIX MOJIOXKEHHH O TOM, YTO YEeJIOBEK, €ro IpaBa H CBOGOIBI SBIISIOTCS
BBICIIEH LEHHOCTBIO U KXIBIM IPaKIaHUH HMEET [IpaBO Ha HEIIPUKOCHOBEHHOCTH
YaCTHOH JKU3HH, JMYHYIO H CEMEHHYIO TaliHy, 3allUTYy YECTH, JOCTOMHCTBA, CBOErO
100pOro UMeHH.

3.2. B cBoeM noBeieHMH paGOTHHK BO3JIEP)KUBAETCS OT:

— 0600 BHZa BBICKA3bIBAHUH M IEHCTBHIA AUCKPMMHHAIMOHHOIO XapakTepa
TI0 TNpU3HaKaM IIOna, BO3pacTa, pachkl, HAIMOHAIBHOCTH, S3bIKA, I'PaKIaHCTBa,
COLHATILHOTO, MMYIICCTBEHHOIO HIIM CEMEWHOIrO IONOKEHHUS, MONUTHYECKHUX KITH
PENUTHO3HBIX IPEATOYTEHHIHA;

—TIPyOOCTH, TIPOSBICHHH IpeHeGPEKUTENTBHOIO TOHA, 3aHOCUMBOCTH,
IIPCAB3ATEIX ~ 3aMEYaHWH, IMPEIbSBICHHUS  HENPaBOMEPHBIX, HE3aCITy)KEHHbIX
OOBHHEHHI;

—YIPO3,  OCKOPOMTENBHBIX  BBIDOKCHHH WM PeIIHK,  IEUCTBUH,
TMPCIBITCTBYIOMHUX HOPMATbHOMY OOIUEHHIO MM IIPOBOIHPYOLIHAX IIPOTHBOIIPAaBHOE
IIOBEJIEHHE;

— MPHUHATHA IHIH, KyPEHHS BO BPEMs CITy)X€OHBIX COBEIIAHMIA, 6ecen, uHOrO
CITy>KEOHOTO OOIIEHHs C TPaKIaHAMH.

3.3. PaGOTHHKH NpHU3BaHBI CIOCOGCTBOBATH CBOMM CIIy)K€OHBIM MOBEIECHHEM
YCTaHOBJICHHIO B KOJUIEKTHBE MEJIOBBIX B3aWMOOTHONICHHH W KOHCTPYKTHBHOI'O
COTPYAHHYECTBA APYT C APYTOM.

PaboTHUKH HOKHBI GBITH BEHKITMBBIMH, TOOPOXKeENaTeNbHbIMHA, KOPPEKTHBIMH,
BHHUMATC/IbHBIMH U MIPOSIBIIATh TEPIHMOCTE B OGIIEHHH C IPaXJIaHaMH U KOJUIETAMH.



3.4. BHemHuit BUX paGOTHHKA IIPU UCIIONHEHUH MM TPYAOBBIX 00S13aHHOCTEH B
3aBHCHMOCTH OT YCIIOBMH TpPYJOBOM [IeSTENLHOCTH MODKEH CIIOCOBCTBOBATE
YBOKUTCILHOMY ~ OTHOUICHMIO TpaXJaH K OpraHM3allid, a TakKiKe, pu
HEOOXOIMMOCTH, COOTBETCTBOBATh OOIIENPHHATOMY MIE€JI0OBOMY CTHIIIO, KOTOpBIi
OTIHYaloT CAEPKaHHOCTD, TPAJAULHUOHHOCTh, aKKypaTHOCTb.

4. OTBeTCTBeHHOCTb 32 HapylleHHe NMOJIOKEeHUH KOlleK(fa

4.1. Hapymenue paGOTHHKaMH MOJIOKEHUI Hactosimero Kogekca momexur
MOPAIIbHOMY OCYXXICHHIO Ha COOpaHUSX (COBEMAHUSX, KOHPEPEHIHSX), 4 B ClIyyasx,
MIPENyCMOTPEHHBIX (elepalbHBIMU 3aKOHAMH, HApyIIEHHe TOTOKEHHi Konexkca
BIICYET IPUMEHEHUE K pabOTHUKY MEp FOPUINYECKOM OTBETCTBEHHOCTH.

4.2. Cobmonenne paGoTHHKOM monOX)eHHH Komexca YYUTBIBAECTCA TIpH
Ha3Ha9CeHUH IOOMPEHHUH, DY HAIOKEHHH NMCLMIUIMHAPHBIX B3BICKAHMH, a TaKoKe
IIpH OLIEHKE 3P GEKTHBHOCTH €r0 IeSTEILHOCTH.

4.3. Hapymenne mpaBun AHTUKOPPYNIIMOHHOIO  IMOBEAEHHUS  BIIEYET
NPOBENCHHE CITyXKEOHOrO pPacClefOBaHHsA MO OOCTOATENBCTBAM BO3HMKHOBEHMUS
KOPPYIIIHOHHO-OIIaCHOW CHTYallHH.

4.4. PaOOTHHKH B 3aBHCHMOCTH OT TSHKECTH COBEPIIEHHOI'O IPOCTYIKA HECYT
AUCIHMIUTMHAPHYIO, aIMMHHCTPaTHBHYIO, TIpPaKIaHCKO-TIPAaBOBYID W YTOJIOBHYIO
OTBETCTBEHHOCTB B COOTBETCTBUU C 3aKOHOIATENHCTBOM PoccHitckoii Deneparium.

4.5. Ecnu paboTHHK He yBepeH, Kak HEOOXOIUMO MOCTYIIUTh B COOTBETCTBUU C
HacroammM Kozekcom, oH nomkeH o6paTuThes 3a KOHCYIIbTallUe (PasbsCHEHHUAMH) K
CBOEMY HECIIOCPEACTBEHHOMY DPYKOBONHUTENIO JTHGO B KaApOBOE HITH FOpUIUYECKOE
TIOApa3AC/ICHUe OpraHU3allid, JU60 K IOHKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a
peanu3anuo AHTUKOPPYIIIMOHHOM MOIUTUKH.



